

UTAH POET LAUREATE APPEARANCE REQUEST FORM
[bookmark: _GoBack]
Please provide all of the information requested below.  A completed “Poet Laureate Appearance Request” must be on file in order for the request to be considered.  The requests are honored based on the nature of the request and the availability of the Poet Laureate.  The fee for an appearance is $400.  For nonprofit organizations hosting an event open to the public, or for select organizations who serve the public (such as teachers organizations), Utah Arts & Museums will pay half of the fee ($200).  Other organizations and groups pay the full $400 honorarium.  Arts &Museums covers the costs of travel and lodging (if more than 100 mile round-trip).  In-kind lodging, if available, can be used to off-set cash amount owed by an organization.  A report is due 30 days following the event.  Contact Jean Tokuda Irwin with any questions or concerns.

EMAIL FORM TO:	jirwin@utah.gov
OR FAX FORM TO:	801.533.4202
OR MAIL FORM TO:	Jean Tokuda Irwin
 	617 E. South Temple
	Salt Lake City, UT  84102

	ORGANIZATION INFORMATION

	Name of Organization: 
	Contact:

	Address:                                                                             
	City:
	Zip:

	Telephone:                              
	Mobile:
	

	Email: 
	Congressional District

	Brief Org. Description (may attach brochures, etc.)






	UPAT 2012/2013 REQUESTS

	Preference
	Date
	Time
	A&M Cost:  
0 or $200
(indicate one)
	Presenter Cost:  
$200  or $400 
(indicate one)
	In-kind Lodging
Value 

	 1
	
	
	
	
	

	 2
	
	
	
	
	

	 3
	
	
	
	
	

	 4
	
	
	
	
	



	PUBLICITY

	Please indicate the publicity activities you will provide for this appearance:






Office Use Only
	Provide a Brief Description of the Space to be Used

	Name of  Facility:
	Facility Contact Person:

	Phone # at Performance Site:
	Audience Capacity:

	Type of Facility
	Proscenium w/fly space ___
	Proscenium w/out fly space___

	
	Multi-purpose auditorium w/ stage ____
	Multi-purpose auditorium w/out stage  ____

	Other (Please describe): 


	Date Received:                  Confirmation/Denial Sent:              Notes:
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